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fIOJIOX{EHIIE
o6 apxnne I{AMMV

1. O6urue [oJro?KeHr.rr

1. ftx xpaHeHu-fl IoKyMeHToB, I4x yr{era, ynoprAor{eHvrs, r4 HcnoJrb3oBaHufl, a

raKxe An{ ilo.UoroBKl{ K nepeAarle Ha rocyAapcrBeHHoe xpaHeHue n I_{enrpaJrbHo-
Agvarcr<oM Mex(AyHapoAHoM MeALrUr4HcKoM yHr,rBepcr,rrere (4anee - UAMMy)

""'r"";#;:"'tqo*0,, co3Aaercr KaK caMocronreJrbHoe .rornt o"o.
rloApa3reJreHl4e. Vuueepcurer o6-ssaHo o6ecuequTb apxr{B cneqr4anbHr,rM

[oMerr]eHr4eM v H eooxoAnMbrM o0 opyAoBaHi4eM.
Apxun UAMMY B CBOeLI ne-flTeJIbHOCTI4

pyKoBoAcrByercs3axoHouKrrprsrscrofi Pecuy6nurz "O HaunoirarbHoM
r4HbrMrr HopMaTr,rBHbrMr{apxrrBHoM @ou4e Kupruscrofi Pecuy6lraru" vr

Perropou yqpelr(A
n.Q-nr.n., n

rpaBoBbIMLI aKraMI4 KHprrrscrofi Pecny6nzr<u B c$epe apxr4BHofo Aena u
Aenonpor43BoAcrBa.

4. Apxrzn I]AMMy ocyrqecrBr-ser cBoro AeflreJrbHocrb B recHoM KorrraKre c
fOCyAapCTBeHHbIM apXHBOM, LICTOT{HI4KOM KOMII'IeKTOBaHLI' KOTOpOfO tBJI-fleTCfl

AaHHOe yHr,rBepcr4TeT.

5. flpn peopraHl4garJvrkr HJII4 Jrr4KBvraarJuLr yHr4BepcnTera AoKyMeHTbr apxnBa, a

TarcKe AOKyMeHTbr, HaxoAtrtrlkre0fl, B AenOlpOU3BOACTBe, B ynOprAOr{eHHOM

cocToflHr4l4 rlepeAaloTcf, yrrpeN(AeHuro-ilpaBonpeeMHr4Ky r4rru B apxnB
BblirlecroflIqero ynuBepcurera, rIpI4 HX orcyrcrBr4z - B coorBercrnyuquit
rocyAap crseHHr,rfi apxtrB.

2. Saaaqu apxr{Ba

6. OpraHrra\Lrr ra SyHrqraoHl4poBaHvre apxr4BayHr4Bepcr4rera neo6xoAuMbr Ant
Bbrrro JrHe HLrfl c ne try rcql4x 3aaav :

- I{OMTTJIeKTOBaHHe AOKyMeHTOB, COCTaB KOTOpbTX npeAyCMOTpeH froJrox{eHr4eM

o6 apxrzne;
- yr{er rz o6ecueqeHr,re coxpaHHocrr4 AoKyMeHToB;
- co3AaHHe HayrrHo-cilpaBoqHofo aililaputa K AoKyMeHTaM apxwBa;
- r4crronb3oBaHrre AoKyMeHToB;
- noAroroBKa vr nepelaqa AoKyMeHToB, orHoc-fluluxcfl K HaquonanbHoMy

apxI4BHoMy Qos4y Krtprrt:cxofi PecnySturcu, Ha rocy,UapcrBeHHoe xpaHeHr4e B

COOTBCTCTBHI4 cpoKaMr,r Tpe0oBaHwflMtt)



ycraHoBJIeHHbIMI4 3aronona Kuprrracrofi Pecuy6nrarrz "O HaquoualbHoM
apxr4BHoM Qou4e Krrpruscr<ofi Pecny6luxu".

3. (Dynrcqrrr apxr{Ba

7 . Apxus yHr4Bepcr4rera ocyqecrBJrrer cJreAyrotque Synxqzu :

- IIpIIHI4MaeT Ha XpaHeHLIe 3aKOHrIeHHbIe AeJIOIpOI{3BOICTBOM ynop-rrAor{eHHbre

AoKyMeHTbI crpyKTypHbIX rloApa3Aer'eluuit yHr4Bepcr4Tera, .rrBn_r{rcrur4xct
HCTOr{HI4KaMkI KO MTIJIeKTO B aH LIfr ApX]"{BA;

- ueHrparlrnuft (qeurpantnrtfi orpacnenofi) w o6re4nHennufi apxr4Bbi
cocraBr-lror H BeAyr cIII4cKI{ yqpe)K4eHuit - ucroqHuKoB KoMrrJreKToBaHr4_rr;

- yqHTblBaer n o6ecnequBaer coxpaHHocrb irpr{H-f,Tbrx B apxr4B Aor{yMeHToB;
- cocraBJl-t{er r4 rIoIIoJIHfler HayqHo-cupanouHrrfi arrrrapar K AoKyMeHTaM

apxuBa;
- IIpoBoAIrr 3Kcneprl43y uay.ruofi I{ npaKTl4.IecKoft rleHHocrr4 AoKyMeHToB,

xpaHsilIHxc.fl B apxHBe, o6pa6amtnaer AoKyMeHrbr vr ilpeAcraBJlfler Ha
paccMorpeHl'Ie ercuepurofi KoMI,IccHI4 (Aa;ree - 3K) yHnBepcurera roAoBbre
pa3Aenbl onucefi AOJI, IIoAJIeT(axlI4x xpaHeHuro, a raKx(e aKTbr o BbrAeneHlrr4 Aen K
yHZr{TOX(eHr,rro B cBfl3r,Ic krcTerleHr4eM cpoKoB r4x xpaHelj.ufl:'

- yrracrByer n pa6ore 3K yHr4Bepcr4rera;
- noAforaBJlnBaer H nepe.4aer Ha rrocrorHHoe xpaHeHr4e B coorBercrnyrcqnfi

focylapcTBeHHbrr4 apxvrB .{oKyMeHTbr B CpOKH,
ycraHoBneHHble 3arcouol,t Kttprutscrofi Pecny6nrziru "O HaquoHaJrbHoM apxr{BHoM
Qon4e Kuprrr:crofi Pecuy 6 xvrxu" ;

- rlpeAcraBn-fler B coorBercrByroquft rocygapcrBeHHwfi apxuB cBeAeHr4fl o
cocraBe n o6:seue Qon4oe, xpaHflqlrxc-s B apxuBe;

- KoHTponnpyer coxpaHHocrb, npaBr,rJrbHocrb QoprvrrzpoBaHLrfl u oQoprurreH4fl
A en B cTpyKTypHbrx rroAp a3Aen eHr4_trx yHr4Be p avT eT a;

- BHOCI,IT [peAJIOXeHr4fl pyKOBOACTBy yHr4Bep0r4Tera o coBeprxeHcrBoBaHlr]t
apxr4BHofo Aena r4 AeJronporr3BoAcTBa;

- BbIAaer B ycraHoBneHHoM rlopfAKe cIIpaBKr{, KOrrHrr, Bbrrrr4cKH r43IOKyMeHTOB,
BeAeT yr{eT HcrroJrb3oBaHr4fl AOKyMeHTOB;

- yrlacrByer B paspa6ome HopMarI4BHo-MeroAHr{ecKr4x IoKyMeHToB rro
B0rip oc aM apxkrBa r4 Aenonpor43BoAcTBa;

- oKa3bIBaeT MeTOIHqeCKyTO 14 [paKTHqecKyro rloMorrlb cTpyr(TypHbrM
roApa3AereHnsM yHr4Bepcurera B pa6ore c AoKyMeHraMr4;

- yrlacrByer B rIpoBeAeHI{I4 Meponpl,Iflrzfr no IloBbrrrreHnro KBanu$uxagvu u
ilepenoAforoBKe pa6ornurcoB apxnBa ra cnyNorr renoilpou3BorcrBa.

8. Apxun ap'rycr4Meer npaBo: 
4' rrpana

- rpe6oearb or crpyKTypHbIX rloApa3.4eneuuit u yqpelKAeHuit - ucrorrHr4KoB
KOMrrJreKTOBaHrr-rr cBoeBpeMennoft [epeAarrr4 AoKyMeHTOB B nop.rrAr(e,
ycraHoBneHHoM 3axoHov Kuprrrscrcofi Pecn y 6 nwxu " O HaqrzoHuurbHoM apxr4B H oM
Son4e Knrpruscxoft Pecny 6turcu" ;



- r{oHTponupoBarb co6nroAeHrre ilpaBrrn pa6orrr c AoKyMeHTaMI4 B crpyr(TypHbrx
[oApa3AeJreHr4rrx yHr{BepcuTeTa - r,rcTorrHHKax KoMrIJIeKToBaHI4fl apxr4Ba;

- 3anparxr4Barb or crpyKTypHbrx noApa3Aerenraft yHr4BepcrlTera - r,rcror{Hr4KoB

KoMrrJreKToBanvrfl cBeAeHr4-tr, ueo6xo4r4Mble 4nx $ynr<qLIoHI4poBanvrfl. apxuBa;

- rrpr4BneKaTb B Kar{ecTBe 3KcrrepToB u KoHcyJIbTaHToB cneulraJII4cToB

yHHBepcHTeTa.

5. OreercrBeHHocrb

9. Apxveapr4yc tttm pa6orHr4K, orBercrBenHsIft 3a apxLIB ynlaBepcl4Tera, Hecer
OTBETCTBEHHOCTb 3A:

- ueco6nroAeHrae ycnoer,rfi o6ecne.{eHl{fl coxpaHHocrl4 AoKyMeHToB ;

- yTpary krntr Hec aH Kur4oHHp o B aHHo e yHr4rrroxeHr{e Ao KyMeHToB ;
- necoSnroAeHue cpoKoB ynoprAor{eHvrfl AoKyMeHToB rrocro-rrHHoro kr

BpeMeHHOfO CpOKOB XpaHeHr4f ;

- HecBoeBpeMeHHyro [epeAarry AoKyMeHToB Ha focyAapcrBeHHoe xpaHeHrre;
- seo6ocuoeaHHrrfi orKa3 B BbrAar{e rpax{AaHaM apxr'rBHbrx cnpaBoK, Bbr[HcoK,

i<onzfi AoKyMeHToB npr4 vrx HaJrvqI4I4 B yrlpe)KAeHl4z;

- HapyueHr{e npaBr4Jr r4crroJrb3oBaHufl AoKyMeHToB r4 Aocryna noJrb3osarerefr K

roKyMeHTaM, ycraHoBJreHubrx 3aKoHoAareJrbcrBoM Krrprrr:cxofi Pecny 6 rrrtxu;
- ueo6ocHoeaHHrrfi orKa3 B [pr{eMe AoKyMeHToB rroABeAoMcrBeHHbrx

yHnBepcLlTera;
- Henpr4HflTLre Mep rro [epeAarre apxr4BHbrx IoKyMeHToB [paBorrpeeMHrrKy vnw

npr4 ero orcyrcrBnkr - B coorBercreyrcqrafi rocyAapcrseHHrrfi apxr{B B cnyqae
nHKBr4AaUr,IxLrrrkrpeopf aH?r3arJvruyHr4Bepczrera;

- HerrpeAcraBJreHr4e cneAesufi o6 ycnoBr4.rrx xpaHeHrrr kr KoJrr4qecrBe

xpaHquHxcr AoKyMeHToB B coorBercrByrolrlufi rocy4apcrnenHrrfi apxuB;
- He3aKOHHylO Kyrrnrc-npoAaxry v llHbre rrpoTr4Bo3aKoHHbre cAenKn c

AoKyMeHTaMr,r, orHoc.rrrrdvrMr4cs. K rocyAapcreeHHofi qacrr4 Harluoria-rrbHoro
apxr'r BHoro Souga Krrprrrscrofi Pecny 6 mmu;

- HeAOrrycK npeAcTaBr4TeJr{ focyAapcTBeHHofo apxr4BHofo yr{pex{AeHafl B apxr4B

yHr4Bepcr4TeTa.

6. CocraB AoKyMeHToB apxr,rBa yHrrBepcr{Tera

10. Cocras AoKyMeHroB apxvrBa yHzBepcrrrera 3aBr4cr{r or Syurqr,rfi vr

cneqra$uxu .qerITeJIbHocrH yHnBepcnrera.
. 11. B saeuclrMocru or Br4Aa apxvrBa B HeM xpaHqrcs:

- AOr{yMeHTbr AaHHOfO yHI4Bep CI|IT er A;

- AOKyMeHTbT yHr4Bepcr,rrera-[peArxecTBeHHl{KoB;
- AoKyMeHTbr Jrr,r KBlrArrpoBaHHbix crpyKTypHbrx iroApa3Aereuufr .

12. B cocraB AoKyMeHToB apxrrBa yHHBepcHTera BXoIqr:
- 3aBepueHHbre .{enonpor43BoAcTBoM AoKyMeHTbr rrocTofHHofo cpoKa

XpaHeHLI-fl;

- AoKyMeHrbr AoJrroBpeMeHHoro (ceruue 10 rier) cpoKa xpaHeHLrfl;

- AOKyMeHTbT rro nr{riHoMy cocraBy;



l

- AOKyMeHTbI BpeMeHHOfO CpOKa xpaHeHr,r-s Jrr4KBHAr{pOBaHHbrX CTpyr(TypHbrx
noApa3AenelF.krrl.

B apxuee xpaH-srcfl TaKx{e ay[vroBrlr3yanbHbre (xuuo-, Soro-, Souo-, ez4eo-)
AoI(yMeHTbI, HayqHo-c[paBo'Iurrfi ailnapar K AoKyMeHTaM (onracrz AeJr, KaproreKu
r4 Ap.), yrierHbre AoKyMeHrbr.

7. Tpe6oBaHrrfl K rIoMeuIeHI{Io r.r odopyaoBaHr.rK) apxr{Ba yqpexcAerrr4r{

13. ApxzB yHI4BepcHTera AonxeH pacilonararr,cfl B orAeJrbHoM [oMerqeHqr4,
o6opy4on aHHoM LrnLr ilpncnoco6neuHoM rrtq xpaHeHr4f AoKyMeHroB.

14. llouerqenue apxtrBa AoJIXHo 6urr r43oJrupoBaHo or pa6ovax KoMHar
. corpynHr{KoB, na6oparopHblx, [pol43BoAcrBeHHbrx, cKJrancKr4x vr 6trroebrx
IiOMeqeHVfr', CVxSaHHbIX C XpaHeHHeM I4JII4 IIpLIMeHeHI4eM IIHIIIetsbIX IIpOAyKTOB
Iz{IrLrxvMHt{ecKI'IX BeIrIecrB, 14 He I4Mem o6rqzx c HI4MI4 BeHTHn-gqI4oHHbIX KaHaJIoB.

15. llonreuleHne apxvBa AonxHo 6uru 6esonacHbrM B rro)KapHoM orHorxeHr4r4,
fapaHTl4poBaHo OT 3arorrJreHufl r4 r4Merb gauacnufi Bbrxoa.

16. B noMeIr{eHI4I4 apxnBa He AonxHo 6rrru fa3oBbrx, BoAorrpoBo4Hbrx,
RaHaIrkr3aIIkIoHHbIX I4 ApyrI4x Marr{crp€rirrHbrx rpy6oupoBoAoB. llpoeo4ra rpy6
HeMafI4CTpaJIbHOfO XapaKTepa AorrycKaerc-rr IIpI/I ycnoBr{r4 vrx H3onflrryr4 B
crrCIIHanbHbIX 3aqI4THbIX npl4cnoco6nenzxx, HcKrIoqaroilIl4x npoHr4KHoBeH14e
err6pocon H3 Hr4x B noMerqeHne apxkrBa.

17. HapyxHrre ABepI4 noMeuleHl4fl apxuBa Aonx{Hbr 6rrrr o6u.mr
Mera-[JIHrIecKI4M JII4croM H I4Merb nporrHbre 3aMKr4. B Hepa6oqee BpeMr ABepH
oilerlarblBalorc-f, HJIII tlJloM6rapyrcrcx. lle.rars r4JrH rrJroM6a s11aecre c KrrroqaMr4
xpaHflrcfl B ycraHoBneHHoM npaBHnaMr{ BHyrpeHHefo rpyAoBofo pacroprAKa
MecTe.

18. llouerqeuze apxur;a o6opy4yerca oxpanHofi cvrrHarrLr3aryueir, Ha oKHa
IIOMeTIIeHI{-fl, paCnOnOx(eHHOfO Ha nepBoM 3Ta)Ke, ycraHaBnr{Barorct
MeTaIIHTIeCKI4e p eUIeTKH.

19. CBeronoe o6opyAoBaHr4e (navrnourr4, cBeruJmnzr<z) B noMeil-{eHkrtr apxvBa
AonxHo 6lirr 3aKpbiroro rvrna; He AorrycKaercr ycraHoBKa B rroMeilIelvr4 apx1rBa
pacrpeAeJrr{reJrbHbrx r{HroB, npeAoxpaHurelefi u py 6unrHHKoB.

20. flor'aeuleHl{e apxI4Ba AonxHo 6rrm o6opyaoeaHo noxapuofi curH wmzauueir
H rrpoTtrBorrolKapHunr o6opyAoBaHr4eM.

21. He AonycKaerc-fl ocBelrleHue AoKyMeHToB npflMbrM coJrHeqHbrM cBe1ona. fr1'I
3alrll4Tbl AoKyMeHToB or pa3pyruaroilIero nos4efi crBr4fl np-r{Mbrx coJrHeqHbrx lyvefi
oKH a 3 arxropnBarorc.fl HnH 3ar<p arrrlB arorcx rp acno ft .



-:

22. TerraneparypHo-BJla)IcHocrnrrfi pexffM xpaHeHlrrr AoKyMeHroB .qoJDKeH
sooTBercTBoBarb cJreAyroqr{M rrapaMeTpaM :

E44"r AoKyMeHroB Teuneparypa Braxnocrr
Aorcyueurhr Ha 6yrvraxuofi ocuoee +77-19.C s0-55%
{oryvrenrhr Ha rrJrenoqHhx HocureJr{x:
- .repno-6eJrbrx;

- UBCTHbIX

+15 0C

+2-5 0C
40-5s%
4A-5s%

.{or<yivrenmr Ha MafHr.ITHhIX JIeHTax n
AIICKO BbIX HO Cr4TeJr_f, X

+15-20.C 50-65%

B rroMerrleHzrflx c HeperyJrr,rpyeMbrM KJrr.rMaroM peKoMeHAyercfl
rlpo B erp uBaHue, y cTaHoBKy AO rronHzTeJrbHbrx cpeAcTB yBJraXHeH Ufr HrrU

IIpOBO.qI4Tb

OCVIIEHI{'I

Ha BT4AHOM MeCTe BbIBeUTHBaIOTCtr

frJraH SBaKyarIHr{ AOKyMeHTOB Ha
Uz,

v,

B03Ayxa.

23 . B noMerrleH uvr ilrrflxpaHeHr4f, .{oKyMeHToB
r,IHcrpyKr{r{r o Mepax [oxapuofi 6egoracHocrz,
cryuafi roxapa unr.r Apyroro 6eAcreu.f,.

24. llolteqeuue apxr4Ba ,qoJIXHo coAepxarbcf B o6pasqonoru 11op{AKe 14
IIHCTOTe, I4CKIIOqaIOilII4X BO3MOXHOCTb fIO,f,BJIeHHfl IIJIOC€HU, HaCSKOM6IX.
fphr3yHoB r{ HaKorrJreHEe rrbrJrkt.

25. Nrfl xpaneHla' AoKyMeHToB B rroMerrreHur4 apxvrBa AqJDKH'T
ycraHaBJMBATbCfl CTaTILIOHapHsIe MeraJrJruqecKHe CTeJrJraxu. AonycKaerc_f,
ycraHoBKa AepeBflHHhIX creJlJlaxefi. rryu ycJIoBLM r4x rrepuo4uuecnofi o6pa6orxa
clel{r4€LJrbHbrMl4 OfHe3aIqVTHbIMr4 COCTaBaMr4.

26. ltrx xpaHeHl{t ceKperHhlx, oco6o rleHHhrx AeJr r4 yqerHbrx AoKyMeHroB
apxkrBa r{ cIIo Jr b3yrorcfl c efi Q u r.rJrr.r MeraJrrr4 qe cKr4 e rurao rr.

27. fux BIIAaTII{, yKJIaAKI4 I{ repeMerqeHlrs AoKyMeHTon pa6orHHKH apxuBa
' AoirxHbr 6rrm o6ecne.reHH cTp eMtHK AMU Lr C II eur{ uulb HbrMI4 Te Jre)K KaMU.


